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NOTE: This information was produced for prior
application years. Please keep in mind to
update the year where 2012 is mentioned.



https://mdoe.state.mi.us/megsplus

M@ S+ Needs a%vantages

Before: Child Nutrition Application Program (CNAP) - since 2003 -
Developed in Classic ASP and SQL Server 2000

Now: Michigan Electronic Grants System Plus (MEGS+)
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Keeping up with technology

Better performance, better interface
One integrated system

Easy reporting through report servers
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R Z T Centers Application Process Flow

In Process of : : Review in hpprw&d Approved and
Creation Fo s liehey Progress Pgndmg Certified
Certification
Madification in Returned for
Progress Modification

Amendment in
Progress
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CNAP Terminology
Initiate an Application

Add Users

Submit Application Button on
Main Menu

Modify Application Button on
Home page

Amend Application Button on
Home page

Delete Application Button on
Home page

Add a Site, Edit, Save

Create a PDF Request
(Overnight creation)

Scrolling through a list of forms
(Next, Previous)

slafion Guide
of erminology in CNAP and MEGS+

MEGS+ Terminology

View Available
Applications/Tasks

Agencies/Agency Contacts/
New Contacts

Change the Status link on
Application Menu

Change the Status link on
Application Menu

Change the Status link on
Application Menu

Delete feature not available
Add a Site, Save, Edit Site
from Site listing

Create Instant PDF

Links to Related forms
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= Archive: Active/Historical
Grant Programs

= Libraries and Librarians

= Other Federal and Private
Grant Sources

System (MEGS)

>

= Michigan Electronic Grant ‘

State Board of

Education !‘
Offices l‘\
Programs l“‘

ews &
Publications

Curriculum &
Instruction -

School
Admlnlstraﬂnnl‘_
Parents & Faml‘
Assessment BT S
Accountability

Tlbrary |
of ichigan LW

Lib P L
rary rograml-f‘g

& Collections

MDE Home | Site Map | FAQ | Contact MDE | Keywords | Onling Services
[P] Printer Friendty Tre A Pk Te Share

Welcome

Jump to a category...

MEIS Data Submission Applications
Mich Online Educator Certification System (MOECS

* Mi nli on S

Authorization Information

chool administrators and the general pu
| perfori & and stud

= More

M DepartmentsiAgencies
H Online Services

Hsurveys

MDE Quick Links

* Contact MDE

* Michigan eLibrary (MelL)

* MI Online Resources for
Educators

= 1SD Financial Reports

* Notices & Public Comments

= Directory of Schools.

* Mo Child Left Behind

* Recognition Programs.

* Family FUNdamentals Pre K-
3 Learning Acti

Find us on Facebook

Michigan.qov
IntelliGrants Home

MEGS+ Home Page

“Toreach the MEGS+ Home Page
(log in screen):
* Go to the MEIS homepage (shown on left) at

* Click on the link for Michigan Electronic Grants
Systems Plus (MEGS+).

* The screen below should appear. Enter your
username and password.

NOTE: If you already have a login
username and password with CNAP, they
will also work to log in to MEGS+

LI

MEGS+ Home | éontact MDE MDE Home

Grant Portal Home

Login
Userna me|

Password |
LoGi

Welcome to the Michigan Electronic Grants System, MEGS+.

This system allows Michigan's schools to create, manage, submit, track, and amend their
grant applications. Please type your Username and Password in the text boxes and click

the "Login" button to begin using MEGS+.

If you forgot your password or username, please visit:

cepi.state.mi.us/MEIS/Login.aspx

* Year End Report School Meals Program - SM-4012-A/R
* LEARS-Verification Summary Report
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MEGS+ Home Page

—— s

0 DE Home View Available

4 : Administration | Agencies | Profile | Welcome, Susan Foster: Logou AppllcatlonS/TaSkS
[ sHow HELP |

» Used to initiate.

» Option will only appear
if you have
applications/tasks to
initiate.

My Inbox

* Emails generated

automatically by MEGS+
& bo may be visible here in
e s _ addition to your normal

email account.

My Applications/Tasks

» Depending on security access level and your stage in the application, you may see an
area titled, ‘My Application/Tasks’.
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Avoid Back anhd Forward

/ } » |t is highly recommended that usgfS use the navigation provided within the application.

Home Quick Search

Administration | Agencies | Profile | Welcome, Susan Foster: Logouf

Available Applications/Tasks

To initiate an item listed below, select the Initiate button below each description.

» The browser’s Back button will simply load the cached (or saved) version of the page
that exists on the local hard drive as it was the last time the page was accessed.

* By using the browser’s Back button, the user is not getting the latest information from
the website, but rather an “older” saved version of the page.
» Avoid the Back and Forward buttons in order to always see the latest information.

‘2l MEGS [Applicant Main Menu] - Microsoft Internet Explorer

avotites  Tools  Help

L — |'|I
\ﬂ \ELI _."'] P ! Search " Favatites F‘

0s.mde. skake . mi.us/megs/MenuMain_Applicant.asp
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MEGS+ Home Page
=

itiate an A Ilcat|0h7Task Level 3
‘ N\ /,-p-p y ( )

Home  Quick Search

Administration | Agencies | Profile | Welcome, Susan Foster: Logouf]

Instructions:
Welcome Su Select the SHOW HELP button above for detailed instructions on the following.
HI:CHIGN.‘\.I > Initiating an Application/Task
* Using System Messages
> Understanding your Tasks
> Managing your awarded grant

ucatm“ Change Picture

Hello Susan, please choose an option below.

@ View Available Applications/Tasks

You have 1 Available Applications/Tasks available.
Select the View Available Applications/Tasks button below to see what is available to your agency.

VIEWW AVAILABLE APPLICATIONSTASK S

« Select View Available Application/Tasks.

« Options available, if any, dependent upon program
requirements and user’s security level.
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MEGS+ Home Page
[nittate an Application/Task (Level 3)

/ | v
/1 Click the Initfate butto
Available Applications/Tasks

To initiate an itemn listed below, select the Initiate button below each description.

CMP: Child And Adult Care Food Program - Centers (CACFP-2012) for Michigan Child Care Centers, Inc.
Offered By:

GC55: MNutrition
Description:

» Follow the prompts to confirm.

Agreement

Please make a selection below to continue.

Are you sure you wish to apply for this grant?




IEW AVAILABLE AFPLICATION STASKS

)

OPEN INBOX

able A(

You have 1 new messa

MEGS+ Home Page
'\ My Inbox

Administration | Agencies | Profile | Welcome, Susan Foster: Lo

= « Some messages for
user’s action may
appear here.

* May also be received in
My Inbox user’s normal email
account.

ges.
Select the Open Inbox button below to open your system messag

OPEN INBOX

& My Inbox

Sort inbox messages by: | —Seled— v | [60] | wiewall s
Priority Sender m Date/Time |
3/4/2011 9:17:53 AM
Drag Here
DeYoung, Mr. Andrew MEGS+ Training 3/4/2011 9:17:53 AM

MEGS+ Training Coming Soon To A Theater Near You!




MEGS+ Home Page
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Michigan.gow MEGS+ Home | Contact MDE | MDE Home
Home  Quick Search

Instructions:

Salact the SHOW HELP button above for detailed instructions on the following.
> Initiating an Application/Task

* Using System Messages

> Understanding your Tasks

> Managing your awarded grant

Quick Search
Tip: This option will also
g list and provide access
- To initiate amendments. = to prior fiscal year CNAP
applications.

» To view existing applications/tasks.

H!Gﬁ'?‘,@
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MEGS+ Home Page
My Appllcatldns/Tasks

& My Applications/Tasks

You have 1 new applications/tasks.
You have 0 applications/tasks that are critical.

OPEN APPLICATION SITASKS

& My Applications/Tasks
Sort my applications/tasks by: @

= oL Current Date
Document Type Identifier Description Status Received
CHP: Child And Adult Care

a 7i29/20 7i31/z2012
Food Program - Centers In Progress  7/23/2011 7/31/201

» Applications for which the user has access.

» Current status requiring applicant agency action.
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I\/IEG'\S+ Application Menu
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4 ()L ] () =1 Administration | Agencies | Profile | Welcome, Susan Foster: Logou

CGLOBAL ERRORS | [ SHOW HELP |

P 0 And Ad are rood Proqra ente U
(i []
iYa]s 0
(i) d
[ o |
S ‘

« Click on the Application Identifier to [l
take you to the Application Menu. .

VIEW MANAGEMENT TOOLS

q 5 e Related

VIEW RELATED ITEM$
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A MEGS+ Appli;y,tion Menu

 g———
Michigzn.qov MEGS+ Home | Contact MDE | MDE Home —
Hama Quick Saarch

Home Quick Search

an F

Q Back
CNP: Child And Adult Care Food Program - Centers - 2012
View/Edit

Sieaze complets 2 reg,

Q Back
CNP: Child And Adult Care Food Program - Centers - 2012
Application Menu

Plaase salect from an option below. For detailad instruction about each option, selact the SHOW HELP button.

Application Menu: ©4

Application Menu:

Details
@ View/Edit

alact tha View/Edit button below to view, edit, and complete the zpplication/task.
| [vewieom ] |

© Change Status

Select the View Status Options button below to perform actions such as submitting applications or request modifications.

VIEVV STATUS OPTIONS

Suzan Faster

‘ZEponsor Infrmation T
T/23/2011 2:48: 13 FH

© View Management Tools

Select the View Management Tools button below to perform actions such as adding people to this document or viewing the
document histaory.

VIEVV MANAGEMENT TOOLS

Hanpgement Pian - Jutside Smolgvment Bollcy

© Examine Related Items

Selact the View Related Items button below to view see related items such as reports, messages, etc.

VIEV RELATED ITEM$

Top of the Pag -
O o ol e Tage Q) Top ofthe Page

* Click on View/Edit to view/edit the Forms Menu.



MEGS+ Forms Menu
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Administrotion | Agencl=s | Profils | ‘Wielcome, SusanFoster:  Logouf

Read the Application Agreement
Materials.

Complete the Sponsor and Site
Information (Site Information - next
slide).

Complete Program Forms.

*Note: Your screen may differ from
version on left.

Upload Required Attachments.

*Note: Your screen may differ from version
on left.

Inactivity List can be run by clicking the
link below Administrative Options.

Return to Application Menu to submit
the application using the ‘Change
Status’ option.
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MEGS+ Site Listing Page

Administration | Agencies | Profile | Welceme, Susan Foster: Logou

To Add a Site

 Enter License Number and
L cense Number: click ‘Add a Site’.

R « Or, enter District Code and
5-Digit District Code: B .
Building Code and click ‘Add a
Site’.
 Site is added to the site listing

Add 3 Site

5-Digit Building Code:

OR
Check here if this site does NOT have a Site r‘-Jumb-:a

below.
P ot errecton st * Click on the site name to
M m Site Maonth ABCDEFGHIIJKLM Last Updal:e UpB:IaI:e . . .
- ; complete the site information
. page.
. * To inactivate a site, uncheck
° the ‘Active’ checkbox on the

site grid and click ‘Save’.
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EGS+ Submit-an Application

7o

* Go to the Application Menu.

* Go to ‘Change Status’ section
of the application menu and
click ‘View Status Options’.

5 » Click on the status option you
— want to set for your application.
0

A At Care Fod B corte « To modify an application that
el ange the Sta was returned for
modification, set the status
to ‘Modification in Progress’.

) Exa Related Ite * To amend an “Approved and
i Certified” application, set the
status to ‘Amendment in
Progress’.




* For program specific questions or questions
related to the application, contact the CACFP
office at (517) 373-7391.

 For MEGS+ login and security access issues,
contact Ruby Zavala at (517) 373-0420.




